
March 2025 

 

 

Pet Food Pantry Assistant Volunteer 
 

 
This posi�on manages the inventory of ‘Help Keep Pets in their Homes’ dona�ons of pet food and kity liter for 
distribu�on to local food pantries.  NOTE: Volunteers may select those duties and responsibilities in which they want to 
participate.  

 
Du�es and Responsibili�es 

• Sort donated pet food and kity liter from barrel drives and DCHS dona�on bins 
• Pack pet food and kity liter for dona�on, then record poundage on tracking sheet 
• Track expiration dates on pet food to ensure it’s used prior to expiring 
• Stock “Puppy Kitchen” food shelves with cat and dog food used for DCHS animals 
• Organize and clean loca�ons where inventory stored  
• Deliver donated items to par�cipa�ng food pantries 
• Collect and deliver dona�on banks to par�cipa�ng businesses 

Benefits of Volunteering 

• Personal fulfillment from helping to make a difference in the lives of community animals 
• Supporting local food pantries by providing needed pet food and kitty litter 
• Helping DCHS to outsource pet food and kitty litter making crucial space available at the shelter 

Requirements 

• Minimum age of 18 years old 
• Reliable atendance required, as well as the ability to work both independently and as part of a team  
• Ability to read, write, and communicate effec�vely in English 
• Ability to understand, remember, and follow instruc�ons/protocols/safety procedures, as well as to ask ques�ons 

when appropriate 
• Friendly and posi�ve a�tude; ability to communicate professionally with staff, fellow volunteers, and members of 

the public; as well as be recep�ve to receiving construc�ve feedback 
• Have current WI driver’s license, own vehicle and personal auto insurance if elec�ng to deliver/transport dona�ons, 

barrels, or banks 
• Ability to squat, bend, twist, li� up to 50 pounds (if working with pet food/kity liter), and be on your feet for up to 

two hours 

Schedule / Commitment / Training 

Schedule: Shi�s are scheduled as needed 
Commitment: No requirement for number of shi�s to fill 
Training:  

• One-on-one when sign-up for a shi� 
• Con�nuing educa�on as required of this posi�on, and par�cipate in ongoing evalua�on of program 

Addi�onal Details 
Loca�on:  Main Shelter (5132 Voges Rd. Madison) Reports to: Volunteer Coordinator 

 


